SN e TE S

Grant Thornton

Valid Supporting Documents for
Recognizing Expenses in Taiwan

Understanding Taiwan Tax Regulations

In order to be approved by the tax authority, company expenses
in Taiwan need to be backed up by valid supporting documents.

Background

The Taiwan tax authority is strict when it comes
to recognizing expenses in Taiwan for company
activities, especially when compared to other
countries. In order to be approved by the tax
authority, company expenses in Taiwan need to
be backed up by valid supporting documents.

Valid Supporting Documents

Below is a list of documents that can be used for
recognizing expenses in Taiwan (please note that
these documents should contain the company’s
Taiwan uniform ID number. Also known as GUI
number):

1. Local invoices also known as GUIs
(Government Uniform Invoices)

2. Receipts as issued by VAT-exempted
traders (professional service firms,
small traders, and taxi drivers)

3. Import declaration forms (for goods
imported to Taiwan)

4. International invoices issued by a
foreign company together with
withholding tax payment receipts.
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5. In the case of payroll, one needs to
retain copies of payroll records and
related withholding tax filing receipts.

6. For airline tickets, one needs to retain
copies of receipts issued by travel
agencies and airline boarding passes.

If you have any questions or are interested in our
bookkeeping services, please feel free to contact
us anytime.

Contact

Jay Lo

Managing Partner

T +886 2 2789-0887 ext. 1314
E jay.lo@tw.gt.com
www.grantthornton.tw



http://www.grantthornton.tw/

Appendix (Supporting document type with sample):

1. Local invoices also known as GUIs (Government Uniform Invoices):
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1.1 Cloud-based GUIs:
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2. Receipts as issued by VAT-exempted traders (professional service
firms, small traders, and taxi drivers):
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3. Import declaration forms (For goods imported to Taiwan):
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4. International invoices issued by a foreign company:

Tax Invoice

Filuid Technology Group

Pty Ltd
Invoice LTD =
jan Place
Address:  Talwan Durian
Talwan WETHERILL PAREF.
Tel No +61
Fax No +61
TIPS, 00M.8u
Detivery LTD ABN 3003511
Addrass: Sec. Bel Shen Rd.
Taiwan
Taiwan
Page: 1
wvoice Number : SiX-014713 Your Raference No @ AUG-16 Our Referencs No - S0-014017
Accounl Numbder § Data of Supply: 180816 Dus Date : 180307
itom Number ~ Qty  Inwolce  B/OQty UOM  Description
P T e A T et i = 5 :
1 1 Each 14 Hows - Service Fes - Aug - 15 184200 1,682.00
1 1 Each Mark Up 7.5% 125.00 12300}
Total AUD 1,785.00
|4 member of the Sairge-Sarca Enghaeting Group- All oders are Method of Defvery
| subject bo sarma and condticns witich are aviaisbla of reg ConNate £
! - % <
Sark Defais: ANZ, BSB: 012-272, Currency: AUD, Acc No Swift Codex
Bank Detalis: ANZ. BSB: 013.033, Currency: EUR, Acc Ne , Swift Cede:

Price Check
Calculation Check
Approved By /¢ Ea

Date Paid

ChequeNo

Amount
Account Code
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4.1 International invoice withholding tax payment receipts:
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5. Copies of payroll records and related withholding tax filing receipts:

INC. TAIWAN BRANCH

Payment Date: 2014/08/29
Prepared By: Grant Thornton Taiwan Payroll Division

Pay Pay
Monthly Salary No of
Employce (Baslic Salary + Monthly Income
No Department Meal Basic Salary Meal Allowance Total Earning Depf:dan Taxable
Allowance)

Supooet 00-00-52 187,500 1300 7

Sades 20:00-10 238,778 1 800 8

Suppoet DO-D0-50 119,167 1300 7
Total 545,445 5,400
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5.1 Payroll withholding tax payment receipts:
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6. Receipts from Travel Agencies with copies of boarding passes:

1. HAT § R AR A R
5T SEE Uk 8 15 Uk 3B

T Ng2200244
omza??s Sa /e 2
OHEE s BRO=
5 = E ®| ® w

- 4
LB PR L4

\‘2;((}/40‘75(’

o>

8 8t bLESW

ARREVEBRT 3AUOCHREE2148102 T RB IS ¢ BEA:
ZHRBRETARAAR AN ANTRBZA  TRHIN-AR -

J
g™

. T BINAZEXIAMENAIR i2) g o

FLHE S o
FLIGHT BATE Sia

MF 846 BATE 4. YIAMEN

—

|| BHEtE_—~1240 20O
' BOD.THAE /a GATE | Sﬁ EE{%? O ”& U

SEA |«

R ——

118
155}0# Ed7i] !ﬂnmt!l!mlll BOAMDING GATES CLOSED 15 MINUTES BEFORE DI

©2026 Grant Thornton Taiwan. All rights reserved. This fact sheet is issued in summary form exclusively for the information of clients and staff of Grant Thornton and should not be used or relied upon as a substitute for detailed
advice. Accordingly, Grant Thornton accepts no responsibility for any loss that occurs to any party who acts on the information contained herein without further consultation with us. “Grant Thornton” refers to the brand under
which the Grant Thornton member firms provide assurance, tax and advisory services to their clients and/or refers to one or more member firms, as the context requires. Grant Thornton Taiwan is a member firm of Grant
Thornton International Ltd (GTIL). GTIL and the member firms are not a worldwide partnership. GTIL and each member firm are separate legal entities. Services are delivered by the member firms. GTIL does not provide
services to clients. GTIL and its member firms are not agents of, and do not obligate, one another, and are not liable for one another’s acts or omissions.



8663—6?{» ~

r:

© 2026 Grant Thornton Taiwan. Al rights reserved. This fact sheet is issued in summary form exclusively for the information of clients and staff of Grant Thornton and should not be used or relied upon as a substitute for detailed
advice. Accordingly, Grant Thornton accepts no responsibility for any loss that occurs to any party who acts on the information contained herein without further consultation with us. “Grant Thornton” refers to the brand under
which the Grant Thornton member firms provide assurance, tax and advisory services to their clients and/or refers to one or more member firms, as the context requires. Grant Thornton Taiwan is a member firm of Grant
Thornton International Ltd (GTIL). GTIL and the member firms are not a worldwide partnership. GTIL and each member firm are separate legal entities. Services are delivered by the member firms. GTIL does not provide

services to clients. GTIL and its member firms are not agents of, and do not obligate, one another, and are not liable for one another’s acts or omissions.



